St. Theodore Guerin High School EMPLOYMENT OPPORTUNITY

15300 Gray Road
Noblesville, Indiana 46062

Telephone 317-582-0120
Fax 317-219-0582
guerincatholic.org

Campus Minister—Student Life Coordinator

St. Theodore Guerin High School, located in Noblesville, Indiana, is seeking an outstanding candidate to be the
Campus Minister—Student Life Coordinator.

Position Description

The Campus Minister-Student Life Coordinator is responsible for planning and overseeing student life activities and
organizations at Guerin Catholic High School. This individual will assist with office administration and collaborate
with the Campus Ministry Team to support student faith formation, service, mission trips, and pilgrimages. The
position reports directly to the Director of Campus Ministry and Student Life. This is a full-time position. Duties and
responsibilities include:

Student Life

® Develop and implement a strategic vision for student clubs, including the organization of the annual Club
Fair, support for club moderators, promotion of clubs to the student body, and the cultivation of student
leadership.

® Collaborate with Student Government and school administration to enhance student life through Student
Council initiatives and events.

® Serve as a liaison between Campus Ministry and the Parent Guild to support major student events such as
Homecoming, Winter Semi-Formal, and Prom.

® Support and guide the growth of student sections, encouraging school spirit and student engagement.

Faith Formation and Retreats
® Partner with the Director of Campus Ministry and Student Life, as well as fellow Campus Ministers, to shape
and advance the vision for student retreats and ongoing faith formation.
® Assist in the planning, coordination, and leadership of spiritual development programs, including retreats and
other formation initiatives.

Mission Trips, Community Service, and Pilgrimages
® Support the planning and execution of mission trips, service projects, and student pilgrimages.
® Assist in the documentation and tracking of student service hours.

Office Administration
® Provide support for liturgical preparations, including sacristan duties and Mass setup.
® Manage the scheduling of Mass intentions and the coordination of student Mass ministers.
® Oversee ordering of supplies for both office and retreat use.

Qualifications

Bachelor’s degree required. Experience in organizational development, leadership, youth ministry, or teaching
preferred. Must be both detail-oriented and able to relate to diverse personalities. The successful candidate must be
able to thrive in a fast-paced environment while demonstrating effective organizational and time-management skills.

Contact Information
Interested candidates should submit a current resume, cover letter, and three professional references to
apply(@guerincatholic.org. Applications will be accepted until the position is filled.

St. Theodore Guerin High School is an Equal Opportunity Employer.


mailto:hr@guerincatholic.org

